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1. MANUAL OVERVIEW 

This manual aims to provide VAT payers with: 

1. An overview of the VAT rules and procedures in the Kingdom of Bahrain in relation to 

the process of changing VAT filing frequency between monthly, quarterly and annual 

frequencies. 

2. The necessary guidance is needed to navigate the National Bureau for Revenue (NBR) 

online portal and process for VAT payers to change the filing frequency.  

This manual is intended to provide general information only and does not represent exhaustive 

or legally binding guidelines. For additional information, kindly refer to “Guidelines” on the NBR 

website. VAT payers can also contact NBR’s Contact Centre via email or the VAT hotline, 

details of which can be found under “Contact us” on the NBR website. 
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2. CHANGING VAT FILING FREQUENCY 

2.1. Eligibility 

2.1.1. Monthly and Quarterly Filing 

Starting from 2020, and according to Article 48A of the Kingdom of Bahrain VAT Executive 
Regulations, VAT payers in the Kingdom with less than or equal to BHD 3 Million in current or 
expected annual VATable supplies are set to file on a quarterly basis while VAT payers with 
more than BHD 3 Million must file on a monthly basis. In accordance with Article 48C of the 
Kingdom of Bahrain VAT Executive Regulations, VAT payers with less than BHD 3 Million in 
current or expected annual VATable supplies may also request to file on a monthly basis. This 
is subject to approval from the NBR. A VAT payer who currently files monthly may request to 
file on a quarterly basis if their annual VATable supplies equal or fall below BHD 3 Million. 

2.1.2. Annual Filing 

Starting from 2020, VAT payers who meet the following conditions can request to file on an 
annual basis:  

1. Residents in the Kingdom of Bahrain or have a presence in the Kingdom through a 
branch, and 

2. Have less than BHD 100,000 in total annual supplies, and are not part of a VAT group 

Please note that filing on an annual basis is not available to non-residents who do not have a 
presence in the Kingdom of Bahrain. 

Kindly note that NBR reserves the right to approve or reject any requests to change any filing 
frequency. 

2.2. Process of submitting a request to change VAT Filing 
frequency  

VAT payer current filing frequency is stated in a letter titled “VAT Registration Approval” 

which can be found under “My Documents” on the NBR portal  
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Please note that upon NBR’s approval of a request to change the filing frequency, the change 

will be effective according to the following policies: 

1. An approval from NBR to change the filing frequency for the VAT payer from quarterly 

to monthly will allow the VAT payer to file on a monthly basis from the beginning of the 

next quarter (until then VAT payer will continue to file on a quarterly basis). 

2. An approval from NBR to change the filing frequency for the VAT payer from monthly 

to quarterly will allow the VAT payer to file on a quarterly basis from the beginning of 

the next quarter (until then VAT payer will continue to file on a monthly basis). 
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3. If the request to change a VAT payer filing frequency from quarterly to annual is 
submitted and approved by NBR:  

• Before March 31st of the respective year: VAT payer should file annually for 

the current year 

• After March 31st of the respective year: VAT payer should continue to file 

quarterly for the remainder of the year and then filing on an annual basis will 

be effective starting from the next year 

Please note that if the annual filing frequency request is approved, VAT payer must submit at 

least one annual filing before being allowed to switch back to monthly or quarterly filing 

frequency. 

All requests related to changing filing frequency should be submitted online using the NBR’s 

portal.  

VAT payer should refer to the steps below when requesting to change the filing frequency. 

Please note that NBR reserves the right to approve or reject the submitted application. 

Updating VAT payer details steps 

VAT payer should access the NBR website using the following link: https://www.nbr.gov.bh/.  

Note: NBR portal should be accessed via Google Chrome for optimal utilization. 

 

VAT payers should log in to the NBR portal using their User ID and password of the account 
for which they would like to change the VAT filing frequency (used during registration and filing 
the returns) 
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VAT payer should click on “Update VAT Payer Details” on the homepage to view and update 

the VAT account information 

 

 

VAT payer will be redirected to the instructions page as shown below to review and confirm 
the instructions. Only then VAT payer can move forward to the next step. 
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After confirming the instructions, the VAT payer should click on “Next Step” to move forward 

with submitting the application. 

Also, NBR would like to highlight the importance of updating the VAT payer full registration 

details to keep the records up to date. 

Upon reaching the “Financial Details” section, the VAT payer shall scroll to the end to see the 
current filing frequency. To change it, the VAT payer should check the respective box “edit 
Filing Frequency” then select the preferred filing frequency. 

Kindly note that it is necessary to add a letter specifying justification for changing the filing 
frequency to support the application. 
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VAT payer should save the form by clicking on “Save” to continue with submitting the 
application. 
 

 

 
Once the VAT payer has saved the form, the VAT payer should fill in the details in the 
declaration form as shown below and then proceed with submitting the application. 
 

 

 

Once the application is submitted, VAT payer will be redirected to a page confirming the 

successful submission of the application and download “Acknowledgement of successful 

submission of change registration application” letter as shown below: 
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Approval of changing VAT filing frequency 

NBR will review the application to change the filing frequency and will inform the VAT payer 

of the decision of the application. In case of approval by NBR, VAT payer should receive a 

notification on the registered e-mail and SMS on the registered phone number as well as a 

letter of “Change of registration approval letter” states the effective date of the new filing 

frequency under “My Documents” section on the NBR portal.  
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Kindly note that NBR reserves the right to approve or reject the application. Therefore, the 

VAT payer must comply with the existing filing frequency until receiving an approval from NBR 

stating that the filing frequency has been successfully changed. 
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3. FREQUENTLY ASKED QUESTIONS (FAQs) 

3.1. Can the VAT payer submit a request to change the VAT filing frequency to 
annual frequency? 

VAT payer who meets the following conditions can request to change to annual filing:  

• Resident in the Kingdom of Bahrain or have a presence in the Kingdom through a 
branch; and 
 

• Have less than BHD 100,000 in total annual supplies, and are not part of a VAT group 

Kindly note that NBR reserves the right to approve or reject any requests to change any filing 

frequency. 

 

3.2. How does a VAT payer submit a request to change the VAT filing frequency to 
annual frequency? 

VAT payer should refer to the steps below when requesting to change the filing frequency: 

• Log in to the NBR portal using the User ID and password of the account for which they 
would like to change the VAT filing frequency (used during registration and filing the 
returns) 

• Click on the "Update VAT Payer Details” tile on the homepage 

• Confirm with the instructions to move forward with submitting the application 

• Upon reaching the "Financial Details" section, check the respective box of “edit filing 

frequency” to change the current filing frequency 

• Add a letter specifying justification of changing the filing frequency to support the 
application 

• Save the form by clicking on “Save” to continue with submitting the application 

• Fill in the details in the declaration form and proceed with submitting it 

• VAT payer will be redirected to a confirmation page stating that the application was 

successfully submitted 

NBR will review the application to change the filing frequency and will inform the VAT payer 

of the decision of the application. In case of approval by NBR, VAT payer should receive 

a notification on the registered e-mail and SMS on the registered phone number as well 

as a letter of “Change of registration approval letter” states the effective date of the new 

filing frequency under “My Documents” section on the NBR portal.  
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Kindly note that NBR reserves the right to approve or reject the application. Therefore, the 

VAT payer must comply with the existing filing frequency until receiving an approval from 

NBR stating that the filing frequency has been successfully changed. 

 

3.3. What is the deadline for submitting a request to change the VAT filing 
frequency to annual filing frequency? 

To change the filing frequency to annual frequency, an application needs to be submitted and 

approved by NBR before 31st March of the respective year. NBR shall process the request to 

change the filing frequency to annual frequency within thirty days from the date of submission 

of the application.   

 

3.4. Can the VAT payer submit a request to change to annual filing frequency when 
failed to submit a request prior to the deadline?  

VAT payer can submit a request to change to annual filing after 31st March of any year. 

However, the VAT payer will be required to comply with the existing filing frequency (i.e. 

quarterly or monthly filing) during the respective year. 

If the request is approved by NBR after the deadline, the change to annual filing frequency will 

only be effective from the following year. 

 

3.5. Will the VAT payer be subject to any administrative penalties when submitting 
a late request? 

As the application of changing filing frequency is voluntary, no administrative penalties shall 

be applicable on the VAT payer if the request is submitted after the deadline. 
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