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MANUAL OVERVIEW

1. MANUAL OVERVIEW

This manual aims to provide VAT payers with:

1. An overview of the VAT rules and procedures in the Kingdom of Bahrain in relation to
the process of changing VAT filing frequency between monthly, quarterly and annual
frequencies.

2. The necessary guidance is needed to navigate the National Bureau for Revenue (NBR)
online portal and process for VAT payers to change the filing frequency.

This manual is intended to provide general information only and does not represent exhaustive
or legally binding guidelines. For additional information, kindly refer to “Guidelines” on the NBR
website. VAT payers can also contact NBR’s Contact Centre via email or the VAT hotline,
details of which can be found under “Contact us” on the NBR website.
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2. CHANGING VAT FILING FREQUENCY
2.1. Eligibility
2.1.1. Monthly and Quarterly Filing

Starting from 2020, and according to Article 48A of the Kingdom of Bahrain VAT Executive
Regulations, VAT payers in the Kingdom with less than or equal to BHD 3 Million in current or
expected annual VATable supplies are set to file on a quarterly basis while VAT payers with
more than BHD 3 Million must file on a monthly basis. In accordance with Article 48C of the
Kingdom of Bahrain VAT Executive Regulations, VAT payers with less than BHD 3 Million in
current or expected annual VATable supplies may also request to file on a monthly basis. This
is subject to approval from the NBR. A VAT payer who currently files monthly may request to
file on a quarterly basis if their annual VATable supplies equal or fall below BHD 3 Million.

2.1.2. Annual Filing

Starting from 2020, VAT payers who meet the following conditions can request to file on an
annual basis:

1. Residents in the Kingdom of Bahrain or have a presence in the Kingdom through a
branch, and
2. Have less than BHD 100,000 in total annual supplies, and are not part of a VAT group
Please note that filing on an annual basis is not available to non-residents who do not have a
presence in the Kingdom of Bahrain.

Kindly note that NBR reserves the right to approve or reject any requests to change any filing
frequency.

2.2. Process of submitting a request to change VAT Filing
frequency

VAT payer current filing frequency is stated in a letter titled “VAT Registration Approval’
which can be found under “My Documents” on the NBR portal

© Kingdom of Bahrain | National Bureau for Revenue
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T =

Ref. Number : 200000019604 EE PR = él':-"},uq*‘”)”)-aﬁ

Date of Letter ©  26/05/2021 y ’.-"L*')'“ a..:_ub Mational Bureau for Revenue

VAT REGISTRATION APPROVAL
Bl ded Juns o 215

VAT payer name: VAT PAYER sd8lall daill ol g

VAT payer address: Flat/Shop No. 1, Building 55, Road/Street  :ibLall da.ill mall pabdll Jlge
666, MANAMA, Block 44, Bahrain

IGA Establishment Number: 234999990 blect o3

Dear VAT PAYER,

We are pleased to inform you that your application for VAT registration with Reference Number 200000019604 was
successful and you are officially registered for VAT. You can charge VAT as of 01/01/2020. Your first VAT period
will commence on 01/01/2020 and end on 31/03/2020. Your first filing period will start on 01/04/2020 and end on
30/04/2020.

You will submit VAT Returmns quarterly. |Please find attached your official VAT Certificate.

VAT PAYER 13

Za il Loy Jouad clily 200000019604 o U @8 0 ooy iy oy polll BBLALI Eaiil] § Juomnl) (ol Jpds o] 1 s
01/01/2020 s s ely dobinl] Jo¥1 BLaL] Zanill 578 105 .01/01/2020 (e Tjlos) BLAL Ledh Llucs) &S5 . 35LAL
30/04/2020 ks 42279 01/04/2020 fossles s duolidl Jo¥1 JBY1 i3 373 103 3170372020 fusley azsig

el ol @A dagdlly duas P Juseasl) Bolps @,4.9-;;. 2y oobad Je BLAL Laudl) 515) gsadns ok

For further information, please contact the National Bureau for Revenue on 80008001.
This document s d from the ed system and does not need 1o be signed.

B0008001 e i3l o3 gl jlyslly JLai¥l o 5 Oolaslall Ga szl

1y

gl plisd Yy JUI albcll e didsll oda gl diul oo

Please note that upon NBR'’s approval of a request to change the filing frequency, the change
will be effective according to the following policies:

1. An approval from NBR to change the filing frequency for the VAT payer from quarterly
to monthly will allow the VAT payer to file on a monthly basis from the beginning of the
next quarter (until then VAT payer will continue to file on a quarterly basis).

2. An approval from NBR to change the filing frequency for the VAT payer from monthly
to quarterly will allow the VAT payer to file on a quarterly basis from the beginning of
the next quarter (until then VAT payer will continue to file on a monthly basis).

© Kingdom of Bahrain | National Bureau for Revenue
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3. Ifthe request to change a VAT payer filing frequency from quarterly to annual is
submitted and approved by NBR:

o Before March 31st of the respective year: VAT payer should file annually for
the current year

o After March 31st of the respective year: VAT payer should continue to file
quarterly for the remainder of the year and then filing on an annual basis will
be effective starting from the next year

Please note that if the annual filing frequency request is approved, VAT payer must submit at
least one annual filing before being allowed to switch back to monthly or quarterly filing
frequency.

All requests related to changing filing frequency should be submitted online using the NBR’s
portal.

VAT payer should refer to the steps below when requesting to change the filing frequency.
Please note that NBR reserves the right to approve or reject the submitted application.

VAT payer should access the NBR website using the following link: https://www.nbr.gov.bh/.

Note: NBR portal should be accessed via Google Chrome for optimal utilization.

ol Losin / Register ]
P v el T A
5 M‘D/“:&lu‘gbuﬂ Q] yO O

W  National Bureau for Revenue

About NBR ~ Rules & Regulations~ Guidelines VAT~ Excise- Foreign Tax Relations- E-services- FAQs- Media Center- Contact Us

Welcome to

The National Bureau for Revenue

E-services

o ! =

NBR Portal Login VAT payer Lookup Workshop Registration VAT Payment

VAT payers should log in to the NBR portal using their User ID and password of the account
for which they would like to change the VAT filing frequency (used during registration and filing
the returns)

© Kingdom of Bahrain | National Bureau for Revenue
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National Bureau for Revenue Use Google Chrome for optimum website performance

Login

Please provide your User ID and Password to Logir

ser ID? Click here

Forg

New User?

Welcome, please sign up here

Sign Up

VAT payer should click on “Update VAT Payer Details” on the homepage to view and update
the VAT account information

&l

National Bureau for Revenue

’1}}“&’;"@ W Welcome VAT PAYER % ‘ =
o

[ 4 &8 ¥

VAT Returns My Documents Update VAT Review Request VAT payer
Payer Details Service Request

Contact Us

VAT payer will be redirected to the instructions page as shown below to review and confirm
the instructions. Only then VAT payer can move forward to the next step.
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&SQ“SL‘@ W | Welcome VAT payer () | =

au for Revenue &

e oz
[5] mstructions Eligbity Criteria [ VAT Payer Detais [ contact Detaits "%, Economic Actvities 28 gank vetais (e8] Financiat etais £ Review And Submit

Instructions
Please fill the requested information for each step. This application cannot be successfully submitted until all of the mandatory fields and attachments have been completed
Please review the conditions below and confirm agreement by checking the box:

o Thisforn

A Previous Step Save | Y/ Next Step

After confirming the instructions, the VAT payer should click on “Next Step” to move forward
with submitting the application.

Also, NBR would like to highlight the importance of updating the VAT payer full registration
details to keep the records up to date.

Upon reaching the “Financial Details” section, the VAT payer shall scroll to the end to see the
current filing frequency. To change it, the VAT payer should check the respective box “edit
Filing Frequency” then select the preferred filing frequency.

Kindly note that it is necessary to add a letter specifying justification for changing the filing
frequency to support the application.

Welcome VATPAYER (A7 ‘

Filing frequency

| Gheckif you want to edit Filing Frequancy

Add Attachment for Financial Details

Pleasa support financial details with attachments, at least one attachment needs to be uploaded to proces
Add Attachment Add Attachment
Add Attachment Add Attachment

o

N\ Previous Step Save \\f Next Step
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VAT payer should save the form by clicking on “Save” to continue with submitting the
application.

Q@ Error

Please save the form first

Once the VAT payer has saved the form, the VAT payer should fill in the details in the
declaration form as shown below and then proceed with submitting the application.

SIS
Naliunj;é:j-:fl:{tl L‘Ii{:'@

VAT Change Registration Welcome VATPAYER {2 ‘

[ ontact Details & Dectaration

Declaration and Confirmation

v | I hereby declare that the abave mentiened information is true and correct to the best of my knowledge and certify that | am authorized ta complete this form for the vatable person. *

v the VAT certificate = to be displayed in a visible location in my premises. *
VAT PAYER XX

1D Type * D Number *

National ID W 34234234325

Today's date *
ﬁ Previous Step Submit Save

Once the application is submitted, VAT payer will be redirected to a page confirming the
successful submission of the application and download “Acknowledgement of successful
submission of change registration application” letter as shown below:

© Kingdom of Bahrain | National Bureau for Revenue
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VAT Change Registration - 200999993087

National Bureau for Revenue

Welcome VATPAYER 7o)

Confirmation of VAT Change of Registration Submission
1anks for lodging your VAT re
Confirmation email has been sent

tion
your email and portal correspondence inbox

Reference Number - 200999993087
Date : 26/05/2021

DOWNLOAD CHANGE REGISTRATION CONFIRMATION

© Kingdom of Bahrain | National Bureau for Revenue
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VWA W

: 2 | a3 JI Pl e i | Rab ot | R o
Ref. Number : 200899993087 : o=2 4 o3, i S UGS R ERIOP
Mational Bureau for Revenue

Date of Letter - 26/05/2021 : L)l g6

Acknowledgment Of Successful Submission Of Change registration
Application

dezadll i il @5 zlowty ylad
Name: VAT PAYER -

Address: Flat/Shop No. 1, Building 55, e
Road/Sireet 666, MANAMA,
Block 44, Bahrain

IGA Establishment Mumbar: 234999990 Bl o

Dear VAT PAYER,

Thank You for submitting your Change registration Application with Reference Number
200995993087 dated 26/05/2021.

We are currently reviewing your application and will get back to you shorfly.

NAT PAYER 5555

26/05/2021 f oy 20099999087 e #hl ..i;JI oy éﬂlg il it Ll i s ol ) 52

L,I_._.: 3l pplin g dllh darl iy o

For further information, please contact the National Bureau for Revenus on B000B001
This documant is exiracted from the aulomated system and doss not nesd (o be signed
ROOOBOOT Lo Slal gl o ol Slgadly JLaad¥1 o o il pladd (e

madgill rliod Wy U Al e ES N 8kl i) iy

NBR will review the application to change the filing frequency and will inform the VAT payer
of the decision of the application. In case of approval by NBR, VAT payer should receive a
notification on the registered e-mail and SMS on the registered phone number as well as a
letter of “Change of registration approval letter” states the effective date of the new filing
frequency under “My Documents” section on the NBR portal.

© Kingdom of Bahrain | National Bureau for Revenue
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Kindly note that NBR reserves the right to approve or reject the application. Therefore, the
VAT payer must comply with the existing filing frequency until receiving an approval from NBR
stating that the filing frequency has been successfully changed.

. a7 : PN bbb, IR L5
Ref. Number : 200999993087 : u=z bl pd! ;_..J DL:,MH_,)‘ Al
Date of Letter :  26/05/2021 2 Al C‘—'J:'j Mational Burean for Revenue

Change of Registration Approval Letter

el Sy s e 488150 ilas

VAT payer name: VAT PAYER sdilall dadll malidl gl
VAT payer address: Flat/'Shop MNo. 1, Building 55, Road/ BLatl Lol maladl jasll jlge
Strest 666, MANAMA, Block 44, ~
Bahrain
IGA Establishment Number 234999990 slaay edy

Dear VAT PAYER,

Your request for changing your registration details with Reference Number 200999993087 has been
approved.

Your request to change filing frequency has been approved. Your first Annual VAT period

will begin on 01/01/2021 and end on 31/12/2021. Filing for this period will begin on 01/01/2022 and
close on 31/01/2022.

National Bureau for Revenue.

VAT PAYER EalJ

200999993087 =z L1 03,1 oSLaes Sy pudel oSlbs Jo Sl CF

Y a0 3 i 31122020 § gzig 01/01/2021 § Zagil Jo¥) GELALI Ao 2l B i 1,50 By el oSl o AN i
L ILOLA2022 § ymas 0L/01/2022 §

ilalll bl Jlgs

For further information, please contact the National Bureau for Rewenue on 80008001.

This document |s extracted from the automated systam and does not need Lo be signed.

BOOOBO0L s ilal oM by o)l Glgsls JLai¥1 ey o Silsglall e a3k
gl glusd ¥y LW

pladl e 8500 sds ol etid a3s

© Kingdom of Bahrain | National Bureau for Revenue




Change of VAT Return Filing Frequency Manual — Version 3.0 tw
L)

FREQUENTLY ASKED QUESTIONS (FAQs)

3. FREQUENTLY ASKED QUESTIONS (FAQs)

3.1. Can the VAT payer submit a request to change the VAT filing frequency to
annual frequency?

VAT payer who meets the following conditions can request to change to annual filing:

¢ Resident in the Kingdom of Bahrain or have a presence in the Kingdom through a
branch; and

e Have less than BHD 100,000 in total annual supplies, and are not part of a VAT group

Kindly note that NBR reserves the right to approve or reject any requests to change any filing
frequency.

3.2, How does a VAT payer submit a request to change the VAT filing frequency to
annual frequency?

VAT payer should refer to the steps below when requesting to change the filing frequency:

o Logintothe NBR portal using the User ID and password of the account for which they
would like to change the VAT filing frequency (used during registration and filing the
returns)

e Click on the "Update VAT Payer Details” tile on the homepage

e Confirm with the instructions to move forward with submitting the application

e Upon reaching the "Financial Details" section, check the respective box of “edit filing
frequency” to change the current filing frequency

o Add a letter specifying justification of changing the filing frequency to support the
application

e Save the form by clicking on “Save” to continue with submitting the application

¢ Fill in the details in the declaration form and proceed with submitting it

e VAT payer will be redirected to a confirmation page stating that the application was
successfully submitted

NBR will review the application to change the filing frequency and will inform the VAT payer
of the decision of the application. In case of approval by NBR, VAT payer should receive
a notification on the registered e-mail and SMS on the registered phone number as well
as a letter of “Change of registration approval letter” states the effective date of the new
filing frequency under “My Documents” section on the NBR portal.

© Kingdom of Bahrain | National Bureau for Revenue
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Kindly note that NBR reserves the right to approve or reject the application. Therefore, the
VAT payer must comply with the existing filing frequency until receiving an approval from
NBR stating that the filing frequency has been successfully changed.

3.3. What is the deadline for submitting a request to change the VAT filing
frequency to annual filing frequency?

To change the filing frequency to annual frequency, an application needs to be submitted and
approved by NBR before 31st March of the respective year. NBR shall process the request to
change the filing frequency to annual frequency within thirty days from the date of submission
of the application.

3.4. Can the VAT payer submit a request to change to annual filing frequency when
failed to submit a request prior to the deadline?

VAT payer can submit a request to change to annual filing after 31st March of any year.
However, the VAT payer will be required to comply with the existing filing frequency (i.e.
quarterly or monthly filing) during the respective year.

If the request is approved by NBR after the deadline, the change to annual filing frequency will
only be effective from the following year.

3.5. Will the VAT payer be subject to any administrative penalties when submitting
a late request?

As the application of changing filing frequency is voluntary, no administrative penalties shall
be applicable on the VAT payer if the request is submitted after the deadline.

© Kingdom of Bahrain | National Bureau for Revenue
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